
 

 

George Irvin Jeter III 
625 Paddock Drive  ∙  Florissant, MO 63033-3512 
 (314) 837-0943 [Home]   (314) 681-5109 [Cell] 

georgejeter19@yahoo.com 
 

Professional Summary 
 

Currently enrolled at ITT Technical Institute pursuing a degree in Project Management. Possesses an incredible 
work ethic and outstanding listening skills, and always ensures that all work is accurate and punctual. Works well 
with others and is extremely cooperative. Able to understand and adjust blueprints and drawing files. Experienced in 
AUTOCAD 2009/2010, Autodesk Revit, Autodesk Inventor, AUTOCAD Civil 3D, Autodesk 3Ds Max.  
 
“George consistently put forth his best effort in all his work and he is a natural leader with the ability and drive to 
accomplish anything.”  

Jason Adair, Instructor, 
School of Design, ITT Technical Institute   

 

Education 
 

ITT TECHNICAL INSTITUTE, Earth City, MO     2009 - Present   

Associate of Applied Science in Computer Aided Drafting and Design Technology 
 Graduated with Associate’s Degree in Computer Drafting and Design: September 7, 2011 

 

Skills 
 

Drafting Skills: AUTOCAD 2009-2010, Autodesk Revit, Autodesk Inventor, AutoCAD Civil 3D, Autodesk 
3Ds Max, Solidworks, Adobe Photoshop, Adobe Illustrator 

Software: Microsoft Office Suite: Word, Excel, and Powerpoint 

Recent Projects:  2-Story Residential House (Autodesk Revit), Dustpan Layout (Autodesk AutoCAD 2009) 

 

Work History                                         
 

PFI (Presence from Innovation), Hazelwood, MO                     12/11 – 01/12 
Contract CAD Designer - Internship 

 Design different projects using Solidworks program. 

 Design items such as convient store coolers, products shelfs, and more using materials from metal to wood 

 Cooperate and work with other coworkers to complete projects on time through deadlines 

 Maintain a productive work schedule 
CITI-TRENDS, Hazelwood, MO      02/11 – 11/11  

Sales Associate 

 Responsible for maintaining the floor displays, recovering all items and making sure each article of clothing 
is in its respected area. 

 Check the stock, breakdown freight, label merchandise, scan items for price checks and markdowns. 

 Associates are required to have excellent communication and organizational skills to maintain customer 
relations. 

 Maintain an active time schedule to work a flexible hours including nights and weekends. 
 

SAINT LOUIS POST DISPATCH, Hazelwood, MO    11/09 – 12/10 

Newspaper Delivery 

 Required to drive and distribute newspapers to businesses, dealers or residences on a designated route. 

 Use a combination of sales, delivery and stocking capabilities. 

 Responsible for sorting newspapers, discussing customers' accounts, engaging in monetary transactions 
and distributing promotional items. 

 Additional responsibilities include maintaining customers' accounts and reaching newspaper drop-off 
locations according to schedule. 
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SELF-EMPLOYED, St. Louis, MO      11/07 – 07/09 
Child Care Provider 

 Delivered in-home child care for children from the age of 2 to 6 years old. 

 Constructed daily schedules and activities. 

 Promoted physical development which included serving nutritious food, teaching proper eating habits and 
personal hygiene and ensuring children had appropriate rest periods. 

 Administered minor first aid and emergency measures. 


