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Vacation:
Accrues each year as follows for UniSpec Service:
Less than 3 years: 80 hours (3.33 hours per pay)
3-7 years:  120 hours (5.00 hours per pay)
7+ years:  160 hours (6.67 hours per pay)

Sick Leave:
Accrues at 40 hours per year.

Holidays:
UniSpec observes Federal Holidays. 

Bereavement Leave

Jury Duty

Military Leave

401(k) Savings Plan:
All full-time and part-time employees can begin 
participating in the Unispec 401(k) savings plan on 
the first day of each month.

401(k) Match:
UniSpec will match a percentage of your  
contribution with certain vesting conditions. 

Tuition Assistance:
Up to $3,000 per year in tuition reimbursement is 
available for approved courses taken at accredited 
schools and universities.

Professional/Technical Society Memberships:
UniSpec reimburses employees for 50% of the 
cost of professional society membership dues, up 
to an annual maximum of $250.

Direct Deposit
Employees may directly deposit their payroll 
checks to any US Bank that is a member of the 
Automated Clearing House (ACH).

Performance Awards:
UniSpec frequently awards outstanding individual 
employee performance by presentation of cash 
bonuses and non-cash awards.

Employee Referral Bonus Program:
UniSpec provides cash bonuses to eligible  
employees whose referrals result in successfully 
filling a recruiting vacancy.
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Preferred Provider Plan (PPO):
The PPO provides nationwide access to doctors 
in and out-of-network. Co-pays, deductibles, and 
coinsurance apply to all covered services. Currently, 
UniSpec’s health provider is Blue Cross Blue Shield.

Blue Cross Blue Shield Dental Plan:
Employees are provided with an annual benefit up 
to $1,000 per member each calendar year.

Vision Service Plan
 
Flexible Spending Accounts (FSA):
Employees have the ability to pay for certain  
expenses with tax-free dollars, by contributing up to 
$2,000 per year into a Flexible Spending Account
and up to $5,000 into a Dependent Care Account.
 
Wellness Program:
Employees participating in a UniSpec medical plan 
may receive 25% reimbursement for use of exercise 
facilities or enrollment in exercise classes, weight 
management, and smoking cessation programs. 
The maximum reimbursement is 25% of total costs, 
up to $250 per year.

Accidental Death & Dismemberment (AD&D):
Insurance protects against accidental death or loss 
of a limb, and/or sight. The benefit is equal to one 
times an employee’s basic annual salary to a  
maximum benefit of $300,000.

Short Term Disability (STD):
Benefits begin on the 15th day of disability and 
continue through the 90th day.
 
 
 
 
 

Long Term Disability (LTD):
Benefits begin on the 91st day of disability and  
continue through the end of the disability or 
through age 65, whichever occurs first.
 
Life Insurance:
A benefit equal to one times an employee’s basic 
annual salary to a maximum benefit of $300,000.

Legal Notice:
This benefits sheet summarizes the benefits offered to full-time 
and part-time, non-union employees. 
 
Occasionally, some of the UniSpec contracts may have  
“contract-specific” benefit programs. 
 
This benefits summary does not contain the complete terms 
or conditions of the company’s benefit plans. UniSpec plans, 
documents, contracts, and/or corporate policies take  
precedence if language differences exist.

Please inquire about specific coverage related to UniSpec’s 
subsidiaries and other operating divisions.

UniSpec benefit programs are subject to change at the  
discretion of the company. An offer of or enrollment in a  
UniSpec benefit program does not constitute a guarantee of  
employment for any specific period of time. Employment  
with UniSpec is at will.

UniSpec Enterprises is an equal opportunity employer. 

Benefits programs become effective on the first day of the 
month following the date of employment. 

Questions or concerns:
Erika Cabrera   240.788.6425 
Director of Finance/ 
Human Resources  
 
Raquel Saltsman  240.788.6425 
HR Generalist/Graphic Artist rsaltsman@unispec1.com
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