
*Adapted from The Master Tutor: A Guide for More Effective Tutoring by Ross B. Donald

"How should we allocate the 
time we have together?"

Identify the different parts of 
the task(s). “What needs to 
be worked on first?”

"What do you want to work on 
during this session?"

"What makes sense to you now 
concerning this assignment? 
What have you learned?"

"Suppose you confront a similar 
challenge or problem in the 
future, how will you approach it?" 
Write this down.

"In what other ways can you use your 
current knowledge of the topic, your 
text, handouts, notes, and various 
study/learning methods or materials?"

Your tutor will comment on 
the session and how you 
worked together.

"Would you like to set up 
another appointment now? If 
so, what would you like to work 
on the next time we meet?"

"Let's get to know each other, 
set expectations, and discuss 
how each of us learns best," or 
"Since we already know each 
other, let's review what we've 
learned together in the past 
and general expectations."

I. Get Acquainted

II. Identify Tasks

III. Break Task
 Into Parts

IV. Set Agenda

V. Indentify Thought Process
& Address The Task

VI. Summarize
Content

VII. Summarize
Process

VIII. Get Feedback

IX. Plan The
Next Session

Discuss each of your responses to items (A) through ( J) with your tutor.

The Tutoring Cycle

A. Identify the “best” source material(s) to complete the task.

B. Find the definition(s) in the source(s) of the concept or 
problem.

C. Find and re-read the general approach to the particular 
problem, task, or concept.

D. Analyze how the problem is completed or how the task 
is approached. (Identify rules, principles, or patterns and 
outline this information.)

E. Write a step-by-step outline of how to proceed. Show it to 
your tutor.

F. Attempt assignment/problem.

G. Review and determine what you did correctly or well.

H. Identify any parts of the assignment that you could not 
complete or believe you have not done well.

I. List them, go back to step (A.), and begin again to work on 
these more challenging components.

J. Identify which study/learning method proved most helpful 
in completing your work. Ask your tutor if other methods may 
have helped you further.

K. Give yourself lots of credit for being determined and 
systematic in problem-solving your task.


