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Securing a stable, rewarding job is challenging for anyone. But for people with barriers  
to employment, it’s even more difficult. 

JIST Career Solutions is serious about getting hard-to-employ populations the guidance they 
need to succeed. We partner closely with government agencies that serve these populations 
and provide them with career development solutions that support the initiatives of their 
organizations.  

Our high-quality, cost-effective resources are tailored to the needs of our GSA customers, 
their clientele, and their communities.

The government’s go-to for  
career development resources
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Put our solutions to work
Our resources help you:

• Save time

• Tailor case management plans to clients’ needs

• Demonstrate compliance with agency requirements

• Strengthen services to achieve strategic goals

• Improve operational consistency

• Connect local employers with work-ready employees

Meet the needs of your clients
Our resources speak to the goals and challenges of

• Economically disadvantaged individuals

• Ex-offenders

• Opportunity youth

• Veterans and military families

• Individuals with special needs

• Low skilled and low literacy adults

• Individuals recovering from substance abuse, physical abuse, etc.

Experience the JIST advantage
As your partner, we’re here to provide unparalleled quality, value, and service. Our 
account specialists have decades of experience collaborating with government 
agencies and are dedicated to prioritizing your procurement. 

The government’s go-to for  
career development resources

To learn more, request review copies, or place your order contact us today. 
 

 Call 800-328-1452        Visit JIST.com   Email educate@emcp.com
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Career Development 
Solutions
JIST’s exceptional, cost-effective resources can help your agency deliver services more 
efficiently, meet objectives, and put clients on pathways to rewarding, long-term 
employment.

The products featured throughout this electronic catalog are available on GSA contract. 
Additional products are available as open market items. Visit JIST.com for more information.
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Assessments

The JSKS provides a quick, easy way to measure 
clients’ job search knowledge in five areas: 
identifying job leads through both the visible and 
hidden job markets; directly applying to employers 
through phone contacts and job applications; 
writing resumes and cover letters; interviewing; 
and following up, including accepting offers and 
negotiating salaries.

The JSKS also provides space for a job search journal 
and for setting goals, as well as guidance on the job 
search methods that work best to help users achieve 
employment more quickly.

Job Search  
Knowledge Scale, 
Third Edition
John J. Liptak, EdD

© 2015

JOB SEARCH KNOWLEDGE SCALE
Softcover 
Package of 25 978-1-59357-981-4 $60.95    GSA Price: $28.61

Print sample 
Single copy JST000806 FREE

This brief assessment helps veterans make a  
successful career transition, which is often difficult as 
they struggle to overcome personal, psychological,  
and other barriers.

This 60-item assessment features six scales 
that cover transition management, veterans 
benefits, career transition skills, job search basics, 
resumes and cover letters, and interviewing and 
negotiating. The MCTI provides strategies for career 
development and employability and includes a 
worksheet for setting goals.

MILITARY-TO-CAREER TRANSITION  
INVENTORY

Softcover 
Package of 25 978-1-59357-868-8 $60.95   GSA Price: $27.13

Print sample 
Single copy JST000716 FREE

Military-to-Career 
Transition  
Inventory 
John J. Liptak, EdD

© 2012
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Assessments

CAREER EXPLORATION INVENTORY
Softcover 
Package of 25 978-1-59357-980-7 $60.95    GSA Price: $28.61

Print sample 
Single copy CEIEZ2SAM FREE

Using this assessment, you can help individuals 
identify their interests in work, leisure activities, and 
learning, and then develop a plan that will lead to 
career success and satisfaction.

Individuals taking the CEI will reflect on a variety of 
activities and will consider their past, present, and 
future interest in them. After scoring their responses, 
individuals will see how their interests connect to the 
16 career interest areas and can identify related jobs, 
education and training options, and leisure activities.

Career  
Exploration  
Inventory, Fifth 
Edition
John J. Liptak, EdD

© 2015

The JSAI allows you to easily predict which clients 
are more likely to find jobs in less time and to 
efficiently allocate valuable program resources.

Individuals taking the JSAI are asked to agree or 
disagree with 32 statements. After submitting their 
responses, they will receive immediate feedback 
on job search attitude areas where they need 
improvement. Individuals are offered concrete 
suggestions on how to move from being passive 
and uninvolved in their job searches to being 
confident, active, and motivated.

JOB SEARCH ATTITUDE INVENTORY
Softcover 
Package of 25 978-1-59357-982-1 $60.95    GSA Price: $28.61

Print sample 
Single copy JST000808 FREE

Job Search  
Attitude Inventory, 
Fifth Edition
John J. Liptak, EdD     

© 2015
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Booklets

Put your clients on the path to job search success 
with this best-selling booklet. While learning about 
the seven key steps for getting hired in less time, 
your clients will discover how to be more effective 
throughout every stage of the job search process.

Upon completing the guide, your clients will have the 
knowledge needed to identify and pursue job leads, 
write stronger resumes and cover letters, improve 
interviewing skills, and more.

A well-targeted resume is the first step to getting 
interviews and getting a job. The six steps in this 
booklet will help job seekers master the basics of 
resume writing, create simple resumes quickly, go back 
and improve their resumes later, edit their resumes, 
and get their resumes into the hands of potential 
employers. They’ll also learn how to write effective, 
personalized cover letters to accompany the resumes.

Using clear sample resumes, helpful worksheets, 
and practical advice, readers will learn to build their 
resumes effectively so they get a job quickly.

Quick Job Search 
Guide, Sixth Edition
Michael Farr          

© 2015

Quick Resume Guide
Michael Farr and  
The Editors at JIST          

© 2010

QUICK JOB SEARCH GUIDE
Softcover 
Package of 10 978-1-59357-985-2 $55.95   GSA Price $25.65

Print sample 
Single copy JST000827 FREE

QUICK RESUME GUIDE
Softcover 
Package of 10 978-1-59357-790-2 $55.95   GSA Price: $25.50

Print sample 
Single copy QRGSAM FREE

Prepare your clients for interview success with this 
outstanding guide! Your clients will learn the best 
strategies for every step of the interview process, 
including how to prepare for interviews, make a great 
first impression, communicate skills, answer tough 
questions, follow up after the interview, and negotiate 
for better pay.

QUICK JOB INTERVIEW GUIDE
Softcover 
Package of 10 978-1-59357-983-8 $55.95   GSA Price: $25.65

Print sample 
Single copy JST000825 FREE

Quick Job Interview 
Guide, Second Edition
Michael Farr          

© 2015
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Booklets

Veterans and transitioning military personnel can 
use this guide to learn about the seven most 
effective steps for getting a civilian job quickly. They 
will also learn about obstacles they may face in the 
job search and will gain strategies for overcoming 
them. The guide also teaches veterans how to 
address employers’ potential military stereotypes, 
market their skills and experiences in civilian 
dialogue, access transition resources, and more.

QUICK MILITARY TRANSITION GUIDE
Softcover 
Package of 10 978-1-59357-923-4 $55.95   GSA Price: $25.50

Print sample 
Single copy JST000717 FREE

Individuals transitioning out of incarceration must 
overcome a number of barriers to achieve employment. 
This guide is packed with information and guidance to 
help ex-offenders get hired and reintegrate into society 
successfully.

Ex-offenders will learn how to use community resources 
to meet their basic needs, establish support networks, 
leverage their transferable skills, provide evidence of 
rehabilitation, and take advantage of federal hiring 
initiatives. In addition, they will learn when and how to 
address their incarceration circumstances in resumes, 
cover letters, applications, and interviews.

Quick Military  
Transition Guide
Janet Farley               

© 2012

Quick Job Search  
for Ex-Offenders,  
Second Edition
Michael Farr          

© 2015

QUICK JOB SEARCH FOR EX-OFFENDERS
Softcover 
Package of 10 978-1-59357-984-5 $55.95   GSA Price: $25.65

Print sample 
Single copy JST000826 FREE
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Booklets

This booklet offers individuals a convenient solution 
for storing the information needed to complete 
employment applications and create resumes.

Worksheets help individuals document their 
skills, work experience, training, workshops, and 
certifications. The booklet is also packed with tips 
that teach individuals best-practice strategies 
for completing applications, preparing resumes, 
interviewing, networking, and more.

POCKET BOOK OF JOB SEARCH DATA  
& TIPS

Softcover 
Package of 10 978-1-59357-925-8 $57.95   GSA Price: $25.65

Print sample 
Single copy PBJ4SAM FREE

This guide makes the perfect handout for clients who 
need extra guidance for fitting in on the first day, 
preparing for their first reviews, and ensuring their 
continued on-the-job success.

With the help of short forms, checklists, and tips, 
the Pocket Book of Job Survival & Success Tips guides 
individuals through overcoming first-day jitters, 
dressing for success, building positive relationships 
with coworkers and supervisors, communicating 
effectively in the workplace, and more.

Pocket Book of  
Job Search Data  
& Tips, Fourth Edition
The Editors at JIST     

© 2012

Pocket Book of  
Job Survival  
& Success Tips
The Editors at JIST     

© 2008

POCKET BOOK OF JOB SURVIVAL &  
SUCCESS TIPS

Softcover 
Package of 10 978-1-59357-524-3 $54.95   GSA Price: $25.65

Print sample 
Single copy PBJSSSAM FREE
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Books

Expert Resumes for Military-to-Civilian Transitions 
shows veterans how to write high-impact resumes 
and translate their skills and experience into language 
hiring managers will understand. This book features a 
collection of superior, professionally written resumes 
designed for veterans seeking jobs. In addition to 180 
pages of sample resumes, this book provides winning 
job search strategies, sound resume-writing advice, 
and tips for creating and using electronic resumes.

This unrivaled reference book connects military service 
members to the civilian jobs that match their training, 
interests, personality type, and more. Offering 46 best 
jobs lists and 150 information-packed job descriptions, 
the book identifies the best-paying and fastest-
growing occupations held by veterans. 

Each job description provides information on veterans’ 
earnings compared to the earnings of non-veterans, 
veterans’ employment by economic sector, related 
military specializations, job growth, annual openings, 
skills and knowledge required, and much more.

Expert Resumes for 
Military-to-Civilian 
Transitions, Second 
Edition
Wendy S. Enelow  
and Louise M. Kursmark          

© 2010  |  304 pages

150 Best Jobs for the 
Military-to-Civilian 
Transition
Laurence Shatkin, Ph.D.          

© 2013  |  368 pages

EXPERT RESUMES FOR MILITARY-T0-
CIVILIAN TRANSITIONS

Softcover 978-1-59357-732-2 $18.95   GSA Price: $8.28

This handbook provides a career transition framework 
for veterans and their families. Readers are given exit 
strategies for gracefully leaving the military; charts, 
checklists, and worksheets for planning each transition 
aspect; resume and cover letter samples and strategies; 
and interviewing and salary negotiation tips. The 
author also shares advice for surviving the first month 
on the new job and beyond.

Military-to-Civilian 
Career Transition 
Guide, Second Edition
Janet Farley          

© 2010  |  208 pages

MILITARY-TO-CIVILIAN CAREER 
TRANSITION GUIDE

Softcover 978-1-59357-731-5 $14.95   GSA Price: $7.28

150 BEST JOBS FOR THE MILITARY-TO-
CIVILIAN TRANSITION

Softcover 978-1-59357-731-5 $20.95   GSA Price: $9.36
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Books

The Passport to Career Success program gives you 
everything you’ll need to provide workshops and 
counseling on how to achieve employment and long-
term career success.

The Facilitator’s Guide provides comprehensive 
instruction on how to conduct meaningful workshops 
about the job search, resumes, interviews, internships, 
social media, teamwork, professionalism, and time 
management. It includes a step-by-step guide for 
developing and delivering workshops on these topics, 
plus talking points and course evaluations.

The Participant’s Workbook features exercises and 
activities that align with the eight workshops featured 
in the Passport to Career Success program. These 
activities will give your clients opportunities to think 
critically and take actionable steps toward their 
employment success.

The Passport to Career Success Package includes one 
copy of the Facilitator’s Guide and 20 copies of the 
Participant’s Workbook.

PASSPORT TO CAREER SUCCESS
Passport to Career Success Package 978-1-59357-979-1 $361.95   GSA Price: $211.55

Facilitator’s Guide eSample JST000830 FREE

Participant’s Workbook eSample JST000824 FREE

Passport to Career Success
Ann Cross and  
Martha Lanaghen     

© 2015 
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Books

In two steps, this eye-opening book pinpoints college 
majors that connect to rewarding jobs with great 
stability. First, readers explore 40 lists that rank majors 
with jobs that pay the most, are growing quickly, 
have many openings, suit various interests and 
personality types, and more. 

Next, readers review descriptions of the majors and 
related jobs that appeal to them. These extensive 
descriptions are packed with information about 
specializations in the major, typical sequences of 
high school and college courses, related secure jobs, 
beginning and annual pay, and more.

By choosing a college major that fits their personalities, 
students may improve their career certainty, 
graduation rates, and even school involvement and 
satisfaction, according to research. With this best-
selling book, readers discover their personality types 
and the 10 best majors that relate to them.

This book covers nearly 50 majors for the six 
personality types: realistic, investigative, artistic, social, 
enterprising, and conventional. A self-assessment helps 
readers quickly determine their personality types. 
Next, more than 90 best majors lists reveal the 10 best 
majors overall for each personality type, plus many 
facts and figures not found elsewhere.

50 Best College 
Majors for a Secure 
Future
Laurence Shatkin, Ph.D., 
and The Editors at JIST          

© 2010  |  352 pages

10 Best College 
Majors for Your 
Personality, Second 
Edition
Laurence Shatkin, Ph.D., 
and The Editors at JIST          

© 2011  |  304 pages

50 BEST COLLEGE MAJORS FOR A  
SECURE FUTURE

Softcover 978-1-59357-726-1 $17.95   GSA Price: $8.75

10 BEST COLLEGE MAJORS FOR YOUR 
PERSONALITY

Softcover 978-1-59357-863-3 $20.95   GSA Price: $8.75
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Books

This is the only book that provides information on the 
actual jobs and earnings of college graduates in 50 majors. 
Based on a U.S. Census Bureau study of 170,000 college 
graduates, this handbook offers accurate and helpful 
information for choosing college majors or deciding what 
to do with a degree that’s already been earned.

Readers will discover which majors are the best 
investments, the job and salary prospects for specific 
majors, the employment growth rates through 2018 for 
particular majors, what each major’s graduates do on the 
job, how many of a major’s graduates go on to additional 
education, and much more.

College Success Guide reveals 12 keys that make 
students successful in college, and provides readers 
with tried and true tools they can implement on 
their own to ensure their college experience is 
productive and rewarding. 

Readers learn about:

• Study and test-taking skills

• Perception, learning styles, and personality

• Organization

• Attitude

• Goal setting

• Basic research skills 

• Research paper writing

• Synergy

• Motivation

• Time and energy management

• Stress management

College Majors  
Handbook with Real 
Career Paths and  
Payoffs, Third Edition
Neeta P. Fogg, Ph.D.,  
Paul E. Harrington, Ed.D., 
Thomas F. Harrington, Ph.D., 
and Laurence Shatkin, Ph.D.          

College Success 
Guide, Second  
Edition
Karine Blackett  
and Patricia Weiss          

© 2011  |  208 pages

COLLEGE MAJORS HANDBOOK WITH 
REAL CAREER PATHS AND PAYOFFS

Softcover 978-1-59357-771-1 $26.95   GSA Price: $12.32

COLLEGE SUCCESS GUIDE

Softcover 978-1-59357-853-4 $26.95   GSA Price: $15.26

© 2010  |  304 pages
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Books

This guide helps students select a college major 
with confidence and ease. It explores the problems 
many undeclared students have, including the fear of 
making the wrong decision, little awareness of their 
skills and interests, and a lack of information about 
majors and careers.

First, readers will learn about the key components of 
a college major decision. Next, they will pinpoint the 
best majors for their interest and skills. Finally, they 
will learn about the college majors that interest them 
most, as well as careers that relate to these majors.

Packed with information, this book covers 120 
majors that link to 250 careers. The guide provides 
an overview of each college major and additional 
information about specializations in the majors, the 
typical sequence of high school and college courses, 
and related CIP program codes—everything students 
need to know to overcome panic and lay the 
foundation for a rich and rewarding education.

When enrolling in community college, many 
students don’t know how to pick the right program, 
juggle classes with other responsibilities, or succeed 
academically. This book guides students through these 
areas and shows them how to make the most of the 
community college experience. Students will explore 
certificate and degree options; connect their needs, 
plans, and personalities to courses and programs; and 
gain tips for enhancing their financial aid package and 
scoring scholarships.

Community College Companion also takes students 
beyond the early stages of their experiences to set 
themselves up for success in college and their future 
careers. Readers learn how to make the most of online 
courses; take advantage of campus resources; avoid 
commuting inefficiencies; play it smart during the 
transfer process; and develop a career plan.

Panicked Student’s 
Guide to Choosing a 
College Major
Laurence Shatkin, Ph.D.          

© 2011  |  240 pages

Community College 
Companion
Mark C. Rowh, Ed.D.          

© 2011  |  240 pages

PANICKED STUDENT’S GUIDE TO 
CHOOSING A COLLEGE MAJOR

Softcover 978-1-59357-864-0 $16.95   GSA Price: $7.38

COMMUNITY COLLEGE COMPANION

Softcover 978-1-59357-741-4 $16.95   GSA Price: $7.38



Together we can put the hard-to-employ 
on pathways to sustainable employment.
Many people count on you: clients, employers, and our nation’s leaders. JIST is here to 
help you exceed their expectations and strengthen the employment landscape in your 
communities. Whether your agency needs a single resource to meet a specific need or a 
more robust suite of materials to support several initiatives, we have solutions.

Connect with JIST today to get started.
 

 Call 800-328-1452        Visit JIST.com   Email educate@emcp.com


