Microsoft Minute

Word — Advanced Find & Replace

Many people have used Word’s Find & Replace tool to work with replacing words, but it contains many more options.
You can use it to work with non-printing characters like manual line breaks and paragraph spacing. It can also work with
formatting of text. In the example below, we will find any text that is colorized Red and change it to Black.
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Excel — Level Il - 11/4, 9 a.m. - 12 p.m.
Mail Merge - 11/18, 9 a.m. - 11 a.m.

Access - Level | - 11/19, 1:30 - 4:30 p. m.
To sign up for classes, click here.
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